Town of Jerusalem
Account Clerk Typist (Provisional – Full Time)

The Town of Jerusalem is seeking a qualified applicant for a full-time provisional Account Clerk Typist position. This role provides administrative and clerical support to the Assessor, Code Enforcement Officer, and the Planning and Zoning Boards, including minute-taking and attendance at regularly scheduled evening meetings.
Minimum Qualifications:
· Associate degree OR
· High school diploma with experience in an office environment
Position Details:
· Pay Range: $20.00 – $22.00 per hour (based on experience)
· Schedule: 35 hours per week
· Benefits: Medical and dental benefits
This is a provisional appointment subject to Civil Service requirements. Applications are available and must be submitted to Yates County Personnel Dept., 417 Liberty St., Penn Yan, NY 14527, online at https://mycivilservice.yatescountyny.gov/ or call (315)536-5112 for further information.

Deadline for applying is June 30, 2026

